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	Burden Hour Statement:  Public reporting burden for this collection of information is estimated to average 8 hours per response, including the time for review, searching data sources, gathering data needed and completing and reviewing the collection of information.  Send comments for reducing this burden to :  Anthony J. Meyer, Coordinator, Trade Adjustment and Technical Assistance, Planning and Development Assistance Division, Economic Development Administration, Herbert C. Hoover Building, Room 7317, Washington, D.C. 20230, and to the Office of Information and Regulatory Affairs, Office of Management and Budget, Paperwork Reduction Project 0625-0130, Washington, D.C. 20503.

	please read instructions carefully before filling out this form.

general instructions

Eligibility:  The petition is required for filing by a firm requesting the Secretary of Commerce to certify the firm’s eligibility to apply for Trade Adjustment Assistance.  Statutory criteria for certification include the following:  (1) that a significant number or proportion of the workers in such firm have become totally or partially separated, or are threatened to become totally or partially separated; (2) sales or production, or both, of such firm have decreased absolutely, or sales or production, or both, of an article that accounted for not less than 25 percent of the total production or sales of the firm during the 12-month period preceding the most recent 12-month period for which data are available have decreased absolutely, and (3) increases of imports of articles which are produced by such firm contributed importantly to such  total or partial separation, or threat thereof, and to such decline in sales or production.

For purposes of this petition, a “firm” includes an individual proprietorship, partnership, joint venture, association, corporation (including a development corporation), business trust, cooperative, trustee in bankruptcy, and receiver under decree of any court, either (1) owning or controlling one or more production facilities, including, but not limited to, those involved with the conduct of manufacturing, processing, farming, fishing, or mining operations; or (2) exerting substantial economic control over one or more production facilities.

This petition is subject to the Freedom of Information Act and all information submitted herewith is available to the public, except that which is exempt under 5 U.S.C. 552(b)(4) as confidential business information, including trade secrets and commercial and financial information.

Submit two executed copies of this petition form and any attachments (except one copy of Item 10).  Acceptance of this petition will be delayed if the form and appropriate attachments are not properly completed in accordance with instructions hereon.

If you have any questions about filling out this petition form, please contact the Planning and Development Adjustment Assistance Division,  Economic Development Administration, (EDA), telephone (202) 482-4031 or a Trade Adjustment Assistance Center (TAAC).

	ITEM 1 - PETITIONING FIRM

	Name and address of Petitioning Firm (Street, City, County, State, and ZIP Code)

                 (Please use the legal name of the firm, not a trade name.)
	Telephone Number (Include Area Code)


	Item 2 – form of organization

	Legal Form of Organization:  (indicate by an “X”)


_____  Single Proprietorship



_____  Partnership




         Corporation



_____  Other (Please specify)




















	item 3 - related firms

	In petitioning for certification of eligibility, a firm, together with any predecessor or successor firm or any affiliated firm controlled or substantially beneficially owned by substantially the same person or persons, may be considered a single firm.  Accordingly, “the petitioning firm,” as defined, may include any other business entity substantially beneficially owned or controlled by either the parent firm and its subsidiaries or by any of the principal owners or officers.  Information about any related firm should be included as part of the petition whether or not its operations are related to the operations of the parent firm or its activities have been affected by import competition and even if it is not engaged in manufacturing activities.

	Provide the name and address of any subsidiary, affiliate, predecessor or successor firm, co-venturer, or any other related firm.  If the answer is “None,” so indicate.

                                  
	In addition, and if applicable, describe the ownership of each of the firms (including the names of the owners and their ownership shares), the relationship of the firms to each other, the type of business each firm is engaged in and the nature and amount of any intercompany transactions and indicate whether each firm is inactive or is currently in operation.  If additional space is needed to answer this item, attach a separate sheet identified at the top as “Item 3 - RELATED FIRMS.”
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	item 4 - history of firm


	Attach a separate sheet identified at the top as “Item 4 - HISTORY OF FIRM” and provide a brief narrative describing the firm’s economic history, including:


(a)  The year founded;


(b)  Type(s) of business in which the firm is engaged;


(c)  A precise description of all goods produced, products sold and services provided;


(d)  Number, location, and nature of business of all manufacturing, production, distribution, and sales facilities, both domestic and foreign;


(e)  Markets served by the firm;


(f)  Names and titles of officers, directors, and management of the firm;


(g)  Major ownership interests now in the firm and their proportionate shares of ownership;


(h)  Significant ownership or management changes in the past 5 years; and


(i)  Any other important events in the recent history of the firm, such as natural disasters, fires, labor strikes, changes in product mix, etc.

	item 5 - articles produced and sold

	A.  Describe precisely the articles produced by the firm that have been affected by import competition, including the manufacturing process used and the principal materials incorporated in the products.


i.     


ii.



iii.



iv.



v.




	B.  If applicable, describe precisely any other articles produced by the firm that have not been affected by import competition.


i.



ii.   


iii.                                                                                  


iv.



v.




	C.  If applicable, describe precisely any finished articles purchased for resale by the petitioning firm and indicate with a checkmark whether the goods are imported items.























      imported

  i.


 ii. 


iii.   


 iv.                                                                                   


  v. 


(If additional space is needed, attach a separate sheet identified at top as “Item 5 - ARTICLES PRODUCED AND SOLD”.)
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supporting data
The data requested in Items 6 through 9 should be for the “petitioning firm,” including all affiliates, subsidiaries, and related entities.  The data should be provided for the two most recent comparable 12-month periods, ending within 120 days of the date this petition is submitted, regardless of the firm’s fiscal year.  Petitions submitted during the first calendar quarter of the year, for example, should have supporting data for the preceding 2 calendar years.  Submit 3 years of data if there is a “long-term declining trend in sales.”

If the petitioning firm has exports or other foreign sales or production operations, attach a separate sheet identified at the top as “Items 6, 7, and 9 Sales, Production, and Employment” and provide data showing foreign output and employment data separately from the domestic data for the 2 years.

In Item 6, sales’ totals should represent net sales f.o.b. point of shipment and should exclude interplant transfers, returned goods, discounts, and allowances.  Line categories designated by Roman numerals should correspond to product categories described in Item 5.

	item 6 - company sales

	
	
	
	12-Month Period

	
	Unit of

Measure
	(Ending Date)
	(Ending Date)
	(Ending Date)

	
	Value
	Dollars
	$               
	$                 
	$

	  A.  Net sales of all articles and service 

        PRODUCED by “the petitioning firm.”


	Quantity


	       (     )

(Specify Unit)
	    i.  $                   
____         

   ii.  $                   
____

  iii.  $                   
____

  iv.  $                   
____

   v.  $                     


	$                  


$                    


$                    


$                     


$                   

	$


$


$


$


$


	
	Value
	Dollars
	$     
	$     
	$

	  B.  If applicable, net sales of all articles 

       PURCHASED FOR RESALE by “the 

       petitioning firm.”


	Quantity


	(Specify Unit)
	    i.  $





   ii.  $





  iii.  $





  iv.  $





   v.  $




	$


$


$


$


$

	$


$


$


$


$


	
	Value
	Dollars
	$     
	$     
	$


	  C.  If applicable, deduct the quantity and value of 

        any intercompany transactions.


	Quantity


	(Specify Unit)
	    i.  $





   ii.  $





  iii.  $





  iv.  $





   v.  $




	$


$


$


$


$

	$


$


$


$


$


	
	Value
	Dollars
	$              
	$                 
	$

	D. Total Net Sales (A+B-C)


	Quantity


	_(     )_ 

(Specify Unit)
	    i.  $                   



   ii.  $                   



  iii.  $                    



  iv.  $                   



   v.  $                   


	$                   


$                   


$                     


$                      


$                    

	$


$


$


$


$
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	item 6 - company sales (Continued)

	
	
	12-Month Period

	
	Unit of

Measure
	(Ending Date)
	(Ending Date)
	(Ending Date)

	
	Value
	__(  )__

Dollars
	    i.  $                            _____

   ii.  $          
         _
    

  iii.  $
                  



  iv.  $
             



   v.  $




	$                  


$                     


$                   


$                   


$

	$


$


$


$


$


	  E.  Net sales for each import-impacted article

       identified in Item 5A.


	Quantity


	(Specify Unit)
	    i.  $          




   ii.  $





  iii.  $





  iv.  $





   v.  $




	$


$


$


$


$

	$


$


$


$


$


	item 7 – company production


	  A.  Production of each article manufactured

       by “the petitioning firm.”


	Quantity


	(Specify Unit)
	    i.  $





   ii.  $





  iii.  $





  iv.  $





   v.  $




	$


$


$


$


$

	$


$


$


$


$


	  B.  Production of each import-impacted article

        identified in Item 5A.


	Quantity


	(Specify Unit)
	    i.  $





   ii.  $





  iii.  $





  iv.  $





   v.  $




	$


$


$


$


$

	$


$


$


$


$


	item 8 - finished goods inventory (end of Period)


	
	Value*
	Dollars
	$  
	$  

	$


	  A.  Inventory of all articles manufactured by

        “the petitioning firm.”


	Quantity
	(Specify Unit)
	
	
	

	
	Value*
	Dollars
	$  
	$  
	$

	  B.  Inventory of all import-impacted articles

        identified in Item 5A.


	Quantity
	          N.A.

(Specify Unit.)
	
	
	

	* Indicate methods used for determining value of inventory:  N.A.
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	item 9 - company employment

	The average employment in a given 12-month period is to be calculated by adding the number of workers (both full- and part-time) for the weekly pay periods, excluding the vacation periods, and dividing that total by the appropriate number of weeks.  In production and related workers, DO NOT include supervisory or administrative employees above the working line supervisor level or their clerical staff, sales representatives, or general office workers.  In reporting worker-hours, include hours paid for holidays, sick leave, and vacation taken.  DO NOT convert overtime hours to straight-time hours.

	
	
	12-Month Period

	
	Unit of

Measure
	(Ending Date)
	(Ending Date)
	

______________
(Ending Date)

	  A.  Average number of all employees of “the petitioning firm.”
	Number of Persons
	
	
	

	  B.  Average number of production workers for all goods and 

        services produced.
	Number of Workers
	                     
	
	

	  C.  Average number of production and related workers for 

all import-impacted articles identified in Item 5A.
	Number of Workers
	
	
	

	  D.  If the average number of total employees during the most recent 12-month period has not declined by at least 5 percent (or 50 workers) from the previous 12-month period, the firm may be able to qualify for certification on the basis of an employment decline in the most recent month, or quarter compared with the same period last year.  As an alternative, therefore, attach a separate sheet identified at the top as “Item 9 - WORKER SEPARATION” and provide data on the total number of employees during the most recent month and quarter, plus data for the same periods last year.

As another alternative, the firm may be able to qualify by demonstrating a partial worker separation or the threat of total or partial separation of a significant portion of its workers.  Accordingly, if necessary, attach a separate sheet identified at the top as “Item 9 - WORKER SEPARATION” and provide (1) data on the total number of worker-hours worked and the total wages received by production workers during the two most recent 12-month periods; (2) a description of the nature of the threat and the consequences thereof, i.e., the reasons why the management of the firm believes a loss of jobs or a reduction in workhours is imminent; and (3) data on the number and proportion of workers threatened with total or partial separation.

	  E.  If any group of employees of the firm (or its affiliates or subsidiaries) has petitioned the Secretary of Labor for certification of eligibility to apply for trade adjustment assistance in an effort to obtain benefits for workers, you may authorize the release to the U.S. Department of Commerce of any information obtained by the U.S. Department of Labor during its investigation of the worker’s case by a telephone call to the Office of Trade Adjustment Assistance on (202) 693-3555 or by a letter of authorization.  The letter should be addressed and mailed to the Director, Office of Trade Adjustment Assistance.  Employment and Training Administration, U.S. Department of Labor, 601 D Street, N.W., Washington, D.C.  20213.  Include a copy of your letter with this petition.  Access to the Labor Department’s records may expedite the processing of this petition.

If the firm’s employees have not petitioned the Secretary of Labor, check here 
___ 

	item 10 - employer quarterly contribution and wage report to the state

	Attach a single copy of each report submitted by the firm(s) for the past eight quarters to the State agency that administers the unemployment insurance program.  Be sure the figures showing the number of employees each month during the quarter are legible.  Include reports made to each State where the firm(s) operate(s).

	item 11 - financial reports

	Attach two copies of the complete auditor’s certified financial reports for “the petitioning firm” (including any subsidiaries, affiliates, and other related entities) for the last 2 accounting years.  If such reports by certified public accountants are not available, furnish copies of the complete profit and loss statements, balance sheets, and supporting statements prepared by each firm’s own accountants, together with copies of the firm’s Federal income tax returns for the last 2 accounting years.

Publicly owned corporations should also attach a single copy of the most recent “Form 10-K” report filed with the U.S. Securities and Exchange Commission.
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	item 12 - customer list

	In most cases during the investigation of a firm’s petition, a representative group of the firm’s customers will be interviewed to determine whether there is a relationship between any declines experienced by the firm and any increases in the volume of “like or directly competitive” articles being imported into the United States.  To help accomplish this, attach a separate sheet identified at the top as “Item 12 - CUSTOMER LIST” and provide (1) names and addresses of 8 or 9 of the more important current or recent customers of the petitioner (especially those that have reduced their purchases from the petitioner); (2) the names and business telephone numbers of individual buyers for each customer; and (3) data on sales volume to each of the listed customers for the past 2 years.  If a firm does not have repeat customers, include a list of potential customers to whom the firm has submitted bids but lost contracts to foreign suppliers (hard copies of the lost bids should be included).

Report customer data for the same 12-month periods used to report total sales in Item 6.

	

	Indicate here the total number of sales accounts during each of the past
	12-month period
	

	2 years (either the last 2 calendar years or the same 12-month periods 

used to report total sales in Item 6):


	(Ending Date)
	(Ending Date)
	

	
	Number of Sales Accounts:
	
	
	

	

	petition assistance

	If a Trade Adjustment Assistant Center (TAAC) helped prepare this petition, please identify the TAAC and the name and telephone number of your contact person at the TAAC.  (If a TAAC has provided assistance, an extra copy of the complete petition should also be furnished to the TAAC.)

Please identify (name, address, and telephone number) anyone else outside of the petitioning firm who assisted in preparing this petition:



	 NAme of contact person to contact at firm for additional information           

	Name


	Title

         

	
	Telephone Number

	
	Area Code


	Number


	Extension



	certification - The undersigned officer of the firm executing this certification in behalf of the petitioning firm hereby certifies that the information contained in, or submitted with, this petition is correct and complete to the best of his/her knowledge and belief.

The U.S. Code, Title 18 (Crimes and Criminal Procedure), Section 1001, makes it a criminal offense to make a willfully false statement or representation to any department or agency of the United States as to any matter within its jurisdiction.

	Name of Firm


	Signature of Authorized Official of the Firm



	
	Title


	Date



	This form must be certified and sworn to before a Notary Public:

certification by notary:  (Complete)

Subscribed and sworn to before me this _______ of ________________________







         (day)               (month)                (year)
















_________________________________________



















            Notary Public



(SEAL)












_________________________________________



















          Expiration Date
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