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What is the purpose of this application kit?

This kit provides pertinent information and forms
required to complete an application for Federal
assistance from the Economic Development
Administration (EDA).

How does the application process work?

EDA invites applications generally for those pro-
jects that have been determined most likely to
have a significant impact on areas experiencing or
threatened with substantial economic distress.
(See regulations at 13 CFR Part Il and the current
Federal RegisteXotice of Funding Availability at
www.doc.gov/eda ).

If EDA invites an application for your project, the

application forms and requirements in this kit are
generally to be completed and returned to EDA
within 30 days of receiving the invitation letter.

The letter provides important information and

instructions for applicants, including preliminary

eligibility and grant rate determinations.

Who can provide assistance for completing
application requirements?

Applicants for community and regional economic
development assistance should contact the EDR or
Regional Office for assistance in completing the
application. Economic Development Districts,
University Centers, and State planning agencies
may also be able to provide assistance.
Professional services may be required for con-
struction grants, including preliminary engineer-
ing, environmental, and legal support. Check with
the Regional Office to determine if any prelimi-
nary costs are eligible for reimbursement.
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What happens to incomplete applications?

Incomplete applications may delay a funding deci
sion. The application must show that all gener
and program-specific requirements have been m
and certain legal, civil rights, and other require
ments for Federal assistance have been satisfi
EDA staff will contact you in writing or by tele-

phone to request clarification or submission o
additional information required to make legal o
technical findings.

How long does it take for a determination?

EDA's goal is to process grant applications th
are complete with no deficiencies within a perio
of 60 calendar days.

What happens after project approval?

Shortly after the grant award has been affirme
EDA staff will contact you to review the terms and
conditions of the grant award, including the bud
get and time schedule for the project. The gra
award package includes guidance for properl
managing grant funds and project activities. |
some cases, this may include financial, legal,
environmental requirements that must be satisfi
prior to the initial or final disbursement of grant
funds. Grantees are expected to provide regul
progress, financial, and performance reports to t
Regional Office.

When does EDA disburse its funds for
approved projects?

EDA disburses its share of funds for eligible cost
in accordance with terms and conditions set fort
in the grant award. In general, funds are rei
bursed to grantees for work that has been co
pleted on eligible project activities.
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For construction projects, normally initial dis-
bursements are not made until all construction
contracts required for the project have been
approved by EDA.

How long does it take EDA to approve dis-
bursement requests?

EDA regional offices normally approve disburse-
ment requests within two weeks from the date of
receipt. The initial request and final disbursement
may require more time. The length of time
depends upon the grantee’s progress in meeting
conditions of the grant agreement.

How are Federal payments made?

To facilitate and expedite payments, disbursement
requests are entered into the Electronic
Certification System (ECS) and transmitted to the
U.S. Treasury Department. Payments are made
electronically  through  the  Automated
Clearinghouse directly to the recipient’s bank.
Recipients must complete a payment information
form and return it to the Regional Office.

Who provides assistance for post-approval
activities?

The EDA Regional Office is responsible for post-
approval management. Regional Office staff and
the EDR work closely with grantees to successful-
ly complete projects and meet program objectives.
EDA also provides grantee training at regional
conferences and conducts on-site visits to moni-
tor project progress, resolve issues, and evaluate
performance.
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Does the applicant need to report on measures
of performance?

Yes, under Government Performance and Resu
Act (GPRA), Federal agencies are required t
identify and report to Congress on program pe
formance measures. Program performance m
sures will be used in accountability reports that a
subject to audit by the Inspector General
Applicants who are approved for Federal assi
tance are required to comply with GPRA reportin
requirements.

Who can answer additional questions on filling
out the application kit?

EDA regional offices listed in this brochure are
available to provide additional information. The
Economic Development Representative (EDR
for your area is listed in the Federal Registe
Notice of Funding Availability and on EDA's Web
site atwww.doc.gov/eda.

Contact information for EDAs Research an

National Technical Assistance program is als
provided.
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S O Philadelphia Regional Office 00 Denver Regional Office 2
3% The Curtis Center 1244 Speer Boulevard, Room 670 :;3
*:f Independence Square West, Suite 140 Soyth, Denver, Colorado 80204 ii"

1st Floor, Philadelphia, Pennsylvania 19106 Telephone: (303) 844-4715

Telephone: (215) 597-4603

Serves: Colorado, lowa, Kansas, Missouri,
Serves: Connecticut, Delaware, District of Montana, Nebraska, North Dakota, Sout
Columbia, Maine, Maryland, Dakota, Utah and Wyoming.

Massachusetts, New Hampshire,
New Jersey, New York, Pennsylvania,
Puerto Rico, Rhode Island, Vermont,

Z:glc\lzstj\ﬁsrg\ﬂgn Islands, [ Seattle Regional Office -
Room 1856, Jackson Federal Building

915 Second Avenue

Seattle, Washington 98174

Telephone: (206) 220-7660

O Atlanta Regional Office

401 W. Peachtree Street, N.W., Suite 1820 Serves: Alaska, American Samoa, Arizona,

Atlanta, Georgia 30308-3510 California, Commonwealth of the Northefn
Telephone: (404) 730-3002 Mariana Islands, Federated States of
Micronesia, Guam, Hawaii, Idaho, Nevada,
Serves: Alabama, Florida, Georgia, Kentucky, Oregon, Republic of Palau, Republic
Mississippi, North Carolina, South of the Marshall Islands, and Washington.

Carolina, and Tennessee.

For additional information on National Technical

O Chicago Regional Office Assistance, Training, and Research an

élhl Northmc_an_al,e iggg 3284 Evaluation grants or cooperative agreementy

Icago, Tinois - lease contact the RNTA staff at EDA
Telephone: (312) 353-7706 P .
Headquarters as shown below:

Serves: lllinois, Indiana, Michigan, Minnesota,
Ohio, and Wisconsin.

0 Research and
National Technical Assistance
Economic Development Administration,

O Austin Regional Office

327 Congress Avenue, Suite 200 Room_ 7019
Austin, Texas 78701-4037 Washington, DC 20230
Telephone: (512) 381-8144 Telephone: (202) 482-4085

Serves: Arkansas, Louisiana, New Mexico,
Oklahoma, and Texas.
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